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Heme > Compensate Emolovees > Maintain Payrofl Data (US) » Use » Werkers' Compensation Date New Window

{ Workers' Comg Data N

Employes 10:
Empi Red Nor: Departmert: S

Company: NYS Pay Group: |

View1  Firsi (4] 12012 (2] Lag

Pay End Date: 01/04/2008

SIF Award: $400.00 Retirement Saiary: 986.08
Supplemant Eam Code:  WPS Service Days: 3.00

Earnings Begin Date: 11/21/2008

Earnings End Date: 1/27/2005

Supplement Amount: 191.680 -

Supplement Days: 5.00

Pay End Date: 03/01/2008

BIF Award: $860.00 Retirement Salary: 368.58
Supplement Earm Code: ~ WFS Service Days: 12.00

Earnings Bogin Date: 12/16/2005

Earnings End Date: C1/02/20086

Supplemant Amount: 459.850

Supplement Days: 1200

The above is an example of a Personal Workers' Compensation
Data Sheet available from the injured worker's Payroll Dept.
This is an excellent way for the inured worker to get an
accounting of the Supplemental Payment (Article 13 benefit)
Injured workers should request this form periodically
from their Payroll Deparment.
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NYS Comptroller Thomas P. DiNapoli
I

State Agencies Bulletin No. 271

Subject

Agency Access to View the Retroactive Payment Panels and the Workers'
Compensation Data Panel

Date Issued September 7, 2001

Purpose

To provide related panel information and
advise agencies of view access to the
Retro Pay Review and Update panel,
Retro Pay Summary panel, and the
Workers' Compensation Data panel.

Effective Date
September 10, 2001
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Payroll Bulletin No. 271
Agency Actions

Questions

Attachments

Page 3 of 10
The agency should provide a copy of this bulletin and its
attachments to all agency Payroll and Human Resource staff that
have access to paycheck data and have also been assigned the

task of providing retroactive payment and/or workers’ compensation
information to employees.

Questions related to the retroactive payment panels may be directed
to your payroll auditor.

Questions related to the Workers’ Compensation Data Panel may be
directed to Carol Gerard at {518) 473-6911.

1. Retro Pay Review and Update Panel

2. Description of Data Elements/Retro Pay Review and Update Panel
3. Retro Pay Summary Panei

4. Description of Data Elements/Retro Pay Summary Panel

5. Workers' Compensation Data Panel

6. Description of Data Elements/ Workers' Compensation Data Panel




Payroll Bulletin No. 271 — Attachment 1

Retro Pay Review and Update Panel

Manage Retroactive Processing - Use - Hetro Pay Review and Update
File Edt “iew Go Favortes Use |nguire Help

Bl @@ x| EEE E=E == == 2lele] #lelvla]

Retro Pay Review and LUpdate !

EmpliD: .
Empl Bcd: Hetro Pay EFf Date: 10407419333 Status: Loaded PS5
Mazz Hgst ID: Hetro Pay Seqit: 431573 Duphcate Flag: H

I | Escention
I i Eocle
¥ | [k to Pay
™ | Pand i

Company: M5 Pay End Date: 1042041933
Pay Group: ILg Eans Begin Date:  10/0741539
Earng End D ate: 104201339

Page #: 25
Line #: E
Addl #:

Earns Code: RGE5 Feg Salamy
Eamns Hours:
Eamns Type: Heqg Salary

Retro Pay Amount: 45 67 Amount O verride:

0Old Earns Amount: 1.517.80 Mew Earn: Amount: 1.563.47

PRI |Retro Pay Review and Update | pdate/Display
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Description of Data Elements/Retro Pay Review and Update Panel

Data Element

Definition

Emplid An Employee Identification Number is the employee’s identifying number for purposes
of paying the employee.

Empl Red# The Employment Record Number is the identifier by which concurrent jobs are
tracked.

Mass Rqsd ID N/A

Retro Pay Eff Date

The Retro Pay Eff Date identifies the beginning date of the retroactive payment.

Retro Pay Seq#

The Retro Pay Seq# is a random number assigned by PaySR to identify an
employee's retroactive transactions.

Status

Status indicates the status of the retroactive payment. The valid values for this field
are as follows:

Loaded PS Identifies a retroactive payment previously calculated and loaded to a
paycheck.

Calculated  Identifies a retroactive payment that has been calculated, but not yet
added to the paycheck. A calculated retroactive payment will load to
the next paycheck to be processed.

Recalc Identifies a retroactive payment that was previously calculated and is
now pending a recalculation due to another retroactive change being
updated on the Job Data or Additional Pay panel.

Duplicate Flag

N/A

Company

Company relates to an agency’s Federal Employer Identification Number, The valid
companies in PaySR are:

NYS New York State Agencies

CNY City University of New York

EFC New York State Environmental Facilities Corporation
STF  New York State Science and Technology Foundation
SCF State University Construction Fund

IEA  iIndustrial Exhibit Authority

Pay Group

Pay Group is an OSC indicator used for payroll processing, e.g., determining pay
cycle (Institution or Administration) and pay calendar (lag or current).

Pay £nd Date

Pay End date is the last day of the pay period in which the specific earnings being
adjusted was originally processed.

Earns Begin Date

The Earns Begin Date identifies the first date the specific earnings is to be adjusted
for the payroll period stated in the Pay End Date field.

Earns End Date

The Earns End Date identifies the {ast date the specific earnings is to be adjusted
for the payroll period stated in the Pay End Date field.

Attachment 2
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Off Cycle

N/A

QK to Pay

OK To Pay is an indicator that is automatically checked by the system as a retroactive
adjustment is calculated. If OK to Pay is checked, the adjustment will be processed.
if agency and/or auditor determines that the adjustment should not be processed in
the current pay period, the OK to Pay will be disabled.

Paid Out

If the agency and/or auditor determines that a negative retroactive adjustment should
not be processed because the adjustment was recovered using another method (e.g.
check reversal, OVP in Additional Pay panel), the OK to Pay will be disabled and the
Paid Out indicator will be enabled. Enabling this indicator makes the system “think”
that the automatic negative adjustment was actually processed, so as not to process
another negative adjustment for the same period in a subsequent check if another
retroactive action is reported covering the same period.

Page #

N/A

Line #

N/A

Add! #

N/A

Earns Code

The Earns Code identifies a three-character code that represents the specific
earnings being adjusted.

Earns Type

Earnings Type is the type of earnings being adjusted.

Valid values for this field are as follows:

Reg. Salary  Regular earnings is being adjusted for a Salaried employee.

Reg. Hourly  Regular earnings is being adjusted for an hourly employee.

Oth. Hours All earnings (other than regular earnings) being retroactively adjusted.

Earns Hours

Earns Hours is the amount of hours being adjusted for the specific miscellaneous
earnings or RGH earnings originally reported in the Time Entry pane! with a number of
hours or days {days converted to hours in Earns Hours field).

Old Earns Amount

The Old Earns Amount is the amount that was originally paid for the specific earnings
between the Earn Begin and the Earn End Date.

New Earns Amount

The New Earns Amount identifies the amount the employee shouid have been paid
for the specific earnings between the Earn Begin and the Earn End Date.

Retro Pay Amount

The Retro Pay Amount is the difference between the New Earns Amount and Qld
Earns amount for the specific earnings identified in the Earns Code field.

Amount Qverride

QOSC use only.
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Retro Pay Summary Panel

Manage Retroactive Proceszing - Inguire - Betro Pay Summary

File Edit Miew Go Favortez Usze |nguire Help

H @@ X gEE 55

Fetro Pay Summary ]

Sequence Az of Request Mass
Mumber Date Dup Type 1D

170074 054112000 r Job Fgst.
434865 o302/2000 T Jab Fgst.
434865 o3/02/2000 T Jab Fgst.
50327091 0z/02/2000 T Job Ragst

5037091 03/02/2000 T Job Rgst.

Earnz
Code

FRS

RO&

FRS

RO&

FRS

Descr

Rta BF Sal

Rt OT Ann

Rta BF Sal

Rta OT Ann

Rta BF Sal

Retro Pay Summmary

Status

Loaded P5S

Loaded PS5

Loaded PS5

Loaded PS5

Loaded PS

* |Update/Display

Amount

220,00
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Description of Data Elements/Retro Pay Summary Panel

Data Element Definition

EmplID An Employee Identification Number is the employee's identifying number for purposes
of paying the employee.

Sequence Number | Random number assigned by PaySR to identify an employee’s retroactive
transactions. The highest sequence number is the most recent retroactive transaction
that was updated on the employee’s Job Data or Additional Pay record.

As of Date The As of Date is the effective date of the retroactive action or earnings.

Dup N/A

Request Type Request type denotes if the retroactive adjustment resulted from an action on the Job
Data panel or the Additional Pay panel.

Mass ID N/A

Descr. Descr is the long description for the retroactive code.

Status Status indicates the status of the retroactive payment. The valid values for this field
are as follows:
Loaded P3 The retroactive payment has been loaded to the paycheck.
Calculated The retroactive payment will load to the next processed paycheck.
Recalc The retroactive payment that was previously calculated and is now
pending a recalculation due to ancther retroactive change being updated on the Job
Data or Additional Pay panel.

Amount The total retroactive adjustment amount for each earn code.

Attachment 4
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Workers’ Compensation Data Panel

M aintain Payroll Data U.5. - Use - Workers' Compensation Data

File Edt “iew Go Favortez Use |nguire Help

@@ x| alalE| ElE o))

Ywhorkers' Comp Data l

Employment Rcd Hbr: ] Department: 10260

Company: MY'S Pay Group: IL2
Pay End Date: 08082001

SIF Award: $3200.00 Hetirement 5alary: 6858.04
Supplement Earn Code: WPS Service Days: 40.00
Earnings Begin Date: 054242001

Earningsz End Date: o7AM8r20010

Supplement Amount: 914.840

Supplement Days:

"wiorkers' Comp Data |lpdate/Dizplay All
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Description of Data Elements/Workers’ Compensation Data panel

Data Element Definition

EmplD An Employee Identification Number is the employee's identifying number for
purposes of paying the employee.

Empi Rcd# The Employment Record Number is the identifier by which concurrent jobs are
tracked.

Company Company relates to an agency’'s Federal Employer Identification Number. The valid
companies in PaySR are:
NOTE: Workers' Compensation Supplement payments are paid only to employees
in NYS Company.
NYS  New York State Agencies
CNY  City University of New York
EFC  New York State Environmental Facilities Corporation
STF New York State Science and Technology Foundation
SCF  State University Construction Fund
IEA industrial Exhibit Authority

Department The Department is the five-digit code assigned to an agency {e.g. 02000).

Pay Group Pay Group is an OSC indicator used for payroll processing.

Pay End Date

Pay End Date is the last day of the payroll period in which the supplement payment
was or will be processed.

SIF Award

The SIF Award is the award amount sent out by the State Insurance Fund for a
specified period of time as stated in the Earns Begin and Earn End Date fields.
This appears on the paycheck as SIF.

Supplemental Earn

The valid codes for this field are as follows:

Code WP  PEF Medical Evaluation System
S Award and Supplement Program
wSs
=]

Earnings Begin Date

Beginning date of the disability period for the supplement payment being
processed.

Earnings End Date

End date of the disability period for the suppiement being processed.

Supplemental Amount

A total amount of the supplement payment. This payment appears on the paycheck
as either WPS or WSP.

Supplemental Days

Number of disability days being supplemented.

Retirement Salary

Total amount of regular salary (including additional salary factors) the employee
would have received for the number of days being supplemented. This salary is
reported as salary credit to the Employee Retirement System in lieu of the
supplement amount. This appears on the paycheck as RSA.

Service Days

The number of days reported to the Employee Retirement System.
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