NEW Yor k STATE PUBLI C EMPLOYEES
FEDERATI ON AFL-CI O
DI VI SI ON No. 342
CONSTI TUTI ON

ARTI CLE | NANME

This Division shall be known as Altona Correctional
Facility.

ARTI CLE |1 OBJECTI VES

Thi s di vi si on shal | be t he for mal | ocal
comuni cative and administrative body of the New
York State Public Enployees Federation. It shall
exist to pronote the welfare of its nmenbers in its

constituency wth respect to all terms and
condi tions of enpl oynent.

ARTI CLE I I MEMBERSHI P

(A) This Division's constituency shall include all
PS&T nmenbers in Agency code 10540 | ocated at Altona
correctional Facility.

(B) Any regular nenber of PEF in the Division
constituency is a regular nmenber of this Division.

ARTI CLE IV Dl VI SI ON COUNCI L

SECTI ON 1. The Division Council shall be conposed
of the stewards elected by their appropriate
constituency, and the officers elected by the
di vi si on menber ship. Al'l  Council nenbers shall be
the official PEF representatives of this Division.

The of ficers shal | be known as: Counci |
Leader/ Steward, Assistant Council Leader, Division
Secretary, Division Treasurer. The Council shall be
the principal decision nmaking body for the Division.

SECTI ON 2. The Council shall establish such
comrittees as may be necessary for the functioning
of this Division. The following conmttees nust be
est abl i shed: Audi ti ng, Budget , Communi cat i ons,
Constitution, Gi evance, Labor/ Managenent , and

Menbership. Al committee menbers nust be approved
by the Division Council. Except for the Gievance
Committee, nenbership on a comittee need not be
restricted to el ected stewards.

SECTI ON 3. The Division Council shall have the
responsibility to prepare and approve a budget
within the funding provided by PEF via a per capita;
and shall be required to approve any expenses
varying fromthe amunts budgeted by line item All
checks drawn from Division funds nust be co-signed.
Signatures to be detern ned by the Council.

SECTION 4. The Council shall summarize its Division
activities, including a financial statenent, on a
quarterly basis. This shall be forwarded to the
appropriate Regi onal Coordinator(s).

SECTION 5. The Division Council nmust hold at |east
six (6) neetings per year.

SECTION 6. A special neeting may be called by fifty
(50) percent of the Council.

SECTION 7. A quorum shall consist of a least fifty-
(50) percent of the Council nenbers.

SECTI ON 8. Tinmely notification of all neetings
shal | be sent to t he appropriate Regi onal
Coordi nator(s) and Departnental Executive Board
Menber (s).

SECTION 9. The Division Council Leader shall:

(a) Be the responsible and chief admnistrative
of ficer of the Division.

(b) Preside and keep order at all neetings of the
Counci | and the Division.

(c) Present an agenda for all neetings after
consultation with the Council menbers.

(d) Insure that all Division Oficers, stewards, and
conmittees perform their duties as authorized by
this Constitution and the Council.

(e) Make no agreenents that are inconsistent wth
the policies of the Division.

(f) Performother duties as deened necessary.

SECTI ON 10. The Assistant Council Leader shall:

(a) Assist the Council Leader in his duties as
requested by the Council Leader or the Division
Counci | .



(b) Perform the duties of the Council Leader during
hi s absence.

(c) Performother duties as assigned by the Division
Counci | .

SECTI ON 11.
shal | be:
(a) To record and nmake available minutes of the
proceedi ngs of each Division and Council neeting.

(b) To present typewitten mnutes of each neeting
of the Division and Council for approval at the next
meet i ng.

(c) To furnish the Treasurer a copy of all notions
approved regarding the finances of the Division.

(d) To act as custodian of all records of this
Di vi si on.

(e) To receive and distribute appropriately all
official comrunications and correspondence of this
Di vi si on.

The duties of the Division Secretary

SECTI ON 12. The duties of Division Treasurer shall

be:

(a) To account for the financial matters of this
Di vi si on.

(b) To receive and record all nopnies paid to this
Di vi si on.

(c) To disburse funds as directed by the Council.

(d) To pay and record all just bills and creditors
in a tinely manner, bearing in nmnd that two (2)
signatures are necessary on each check.

(e) To mmintain accurate records of all financial
transactions of this Division.

(f) To have available, at all tinmes the financial
records of the Division for inspection by any
officer of this Division or PEF at their request.
(g) To submit all books, receipts, and records to an
audit to be perforned at |east once per year.

(h) To turn over all financial records to a
successor.

(i) To be bonded for an anount of noney as
determ ned by the Division Council.

SECTI ON 13. The duties of each steward shall
include, but are not linted to:

(a) Handl e grievances, problens and act as a first
l'ine liaison bet ween Di vi si on | eader shi p,
managenent, and menbers.

(b) Comrunicate Division policy to nmenbership at the

site he/she represents, and all information that
cones to himher fromthe union. Also convey to PEF
| eader shi p concerns and probl enms of nenbership.

(c) Be able to conduct an effective neeting.

(d) Be know edgeable as to the contract, steward
manual s, Departnent procedures, and policies as well
as Civil Service Law.

(e) Be able to deal with managenent as an equal as
well as with his peers.
(f) Di ssem nate al |
menber ship interest.
(9) Recruit new nenbership and see that new
enpl oyees are given the proper orientation to both
their work and to their union.

(h) Attend all nmeet i ngs. Absences  without
reasonable cause nmay result in request for
resignation. (Attendance requirenment nmay be set by
the Council.)

i nformati on rel evant to

SECTI ON  14. PEF Depart nent al Executive Board
Menmbers shal | :
(a) Be a nmenmber of this Division Council, if hel/she

is a nmenber of this constituency.

(b) Informthe Division constituency of all matters
of concern before the PEF Executive Board.

(c) Relate all matters of concern as expressed by
this Division constituency to the PEF Executive
Board or appropriate representatives.

(d) Serve on the Labor/ Managenent Conmitt ee.

SECTI ON 15. The Division Council, in consultation
wi th appropriate Regi onal Coordinator(s) shall:
Determ ne the appropriate steward constituencies,
provided this apportionnment does not exceed the
nunber allowed for this Division. Unless changed by
PEF, the intra-departnental steward allocation shall
be based on one (1) steward per fifty (50) PS&T unit
menbers.

SECTION  16. Upon successi on, al | el ected
representatives must turn over all records and
docunent s in an orderly fashion to their
repl acenents.

SECTI ON 17. Al'l  Council nenbers nust serve to
enhance the well being of the Division Constituency
and respect all legitimate inquiries concerning the

operation of this Division.



ARTI CLE V ELECTI ONS

SECTI ON 1. The Division QGuncil, maintaining fair
apportionment, shall select the Election Conmttee.
No candidate for election shall serve on the

El ection Committee.

SECTI ON 2. The El ection Committee shall coordinate

al | upcomng elections wth the PEF Regional
Coordi nator, who shall insure fair elections.
SECTI ON 3. The Election Committee shall give

reasonabl e opportunity to potential candidates to
have their names subnmitted to the comittee.
Nonmi nations for any elected position wthin the
Di vision shall be made by petition dgned by not
less than ten (10% percent of the nmenbers of the
appropriate constituency and the nanes of such
provided for such nomnations and filed with the
Chai rman of the Election Committee.

SECTI ON 4. The term of office for all positions
shall be two- (2) year(s), and shall comence on
April 1, 1985. Any vacancy, which occurs, shall be
fiTTed by a special election to be held within sixty
(60) days of the vacancy occurrence. Thi s vacancy
will occur when notification is given to the Council
Secretary.

SECTI ON 5. Al regular nenbers of the Division
shall have the opportunity to vote by witten secret
ball ot for representatives from their constituency.

The balloting wll be conducted in the nmmnner
prescribed in this constitution and wll guarantee
the right of each nenber to vote. The El ection
Committee shall provide at least ten (10) days
noti ce before the election.

SECTI ON 6. Al ballots should provide adequate
space for a wite-in vote and clearly state the date
upon which the ballots nust be received. The

distribution of the ballots and the return of the
conpleted ballots shall be acconplished in such a
manner as to guarantee each nenber an opportunity to
cast his ballot wthout the necessity of his
physical presence at the polling place. The
Election Comrittee and the appropriate Regional
Coordinator(s) shall be responsible for the custody

and counting of ballots.

SECTI ON 7. El ection balloting may be on-site, by
mail, or a conbination of the two. The el ection
results shall be pronptly announced after the close
of the balloting.

SECTION 8. Upon showi ng just cause, a nenber who is
unable to <cast his ballot personally may be
permtted to cast his ballot by mil.

ARTI CLE VI STRUCTURE

SECTI ON A Parliamentary procedures shall be in
accordance with Robert's Rules of Oder, newy
revised, insofar as they do not conflict with the
Constitution of this Division, or the Constitution
and by-laws of P.E. F.

SECTI ON B. Regul ar Divisions neetings will be held
as necessary. Meetings will be called by a majority
vote of the Division Council or by a petition signed
by 10% of the Division constituency. Five- (5) days
notice will be given.

SECTI ON C. A quorum for divisional neetings shall
be five (5% percent of the divisional constituency
and a mpjority of the Division Council.

SECTION D. The fiscal year of the division shall be
concurrent with the fiscal year of PEF, which is
presently April 1 to March 31.

SECTI ON E. Not hi ng herein shall be construed to
prohibit a Division from charging additional dues
except that a failure to pay such shall not be used
to deny the right to vote in division elections or
fully participate in division business.

ARTI CLE VI | RECALL

A petition signed by sixty (60) percent of the
regular nmenbership in any appropriate division
constituency, which requests the renpval of that
constituency representative shall renove that person
from office for gross inconpetence. A speci al
election shall be held wthin tw (2) nonths



follow ng the renmpval.

ARTI CLE VI I | AVENDMVENTS

(A This constitution may be anended in whole or
in part by:
(1) A 2/3 vote of the Division Council
followed by a mpjority vote of the division
constituency or,
(2) A petition signed by sixty (60% percent
of the Division constituency.

(B) Amendnments may be proposed by the Division
Constitution Conmittee or a petition signed by
twenty (20% per cent of t he Di vi si on
constituency.

(O Notification:

(1) Any proposed anendnment nust be submitted
in witing to the Division Constitution
Conmittee, which will forward it to the PEF
Executi ve Board.

(2) The Division Constitution Comrittee mnust
submt the proposed anmendment in witing to
the division constituency at |east one nobnth
prior to any vote for approval.

(D) The PEF Executive Board will review amendnents
to assure constitutional soundness and
consistency with PEF's Constitution and by-
| aws.

ARTICLE I X BILL OF RIGHTS FOR DI VI SI ON MEMBERS

SECTION 1. No person, otherwise eligible for
menbership shall be denied nenbership on the basis
of race, color, <x, age, creed, national origin,
prior uni on  menbershi p, sexual preference or
political persuasion.

SECTI ON 2. Menmbership shall have the right to
receive accurate information relating to the affairs
of the Division.

SECTI ON 3. An annual financial report wll be
printed in the Division publication.

SECTI ON 4. Members shall not be restricted in the
exercise of their right of freedom of speech
concerning the operation of this Division or any
ot her. Active and open discussion of Division
affairs and the expression and/or publication of
views of Division nmenbers shall be protected within
this Division.

SECTI ON 5. Menbers shall be encouraged to
participate in t he affairs, managenent , and
adm ni stration of this Division.

SECTI ON 6. Menmbership service shall be a primry
goal of this Division.

SECTION 7. Communi cation to the menbership shall on
all matters be tinely and accurate.

SECTION 8. When acting in their official capacity,

all Council nenbers shall act only in the best
interest of PEF, this Division, and its nenbers.

(Anmended: 1/89)



